Farnsfield Local History Society (FLHS)
Data Protection Policy
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The Committee will ensure that it follows the principles of General Data
Protection Regulation (GDPR) in the collection and processing of personal
data collected for the efficient running of FLHS business. Explicit consent to hold personal
data is sought through the membership application form which needs to be completed by
new members. Data and consent are checked annually at membership renewal.
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Data held by FLHS and how it is used

FLHS has a database of members and their contact details: names, postal addresses, phone
numbers and email addresses (where applicable). On becoming a member by paying an
annual subscription FLHS will request this information from you. Data is stored and updated
by FLHS’s Secretary and Treasurer on password protected computers and Google iCloud
security protected and data encrypted storage, to keep a record of membership, tracking
annual subscriptions and to allow for communication with members.

Information on this database is never be shared with third parties. Occasionally FLHS will
email out publicity on behalf of other organisations, such as the Nottinghamshire Local
History Association, other societies or museums, about events or activities that are
considered to have an appeal and relevance to FLHS members.

Members’ personal data will be reviewed every year when annual subscriptions are
processed. If members do not renew their annual subscription and their membership lapses,
their contact details will be deleted from the database after 12 weeks. Members are asked
to keep us informed of any interim changes to personal details we hold.

FLHS Email Circulation List
From time to time the Secretary or other Committee members will need to communicate
with members for the following reasons:
e Toinform members of upcoming annual general meetings or extraordinary general
meetings
e To keep members informed of FLHS events such as upcoming talks, trips and social
events
e To keep members informed of events and activities of relevant external
organisations such as the Nottinghamshire Local History Association,
Nottinghamshire Local History Fair, local museums or local history groups.
All communications by email will be blind-copied so members’ email addresses are not
shared with other members.

FLHS Members’ Rights under GDPR including:
e Aright to be informed of how data is collected and used (see above)
e The right to access — you can request to see what information we hold on you
e The right to restrict use — you may not want to be included in mail-outs to members
other than notice of the AGM. Please advise the secretary if this is the case
e The right to accuracy — we will update or rectify any inaccurate details about you
e Right to have all information about you removed — once you cease to be a member
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